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1. O6mue moJiokeHust

1.1.  Hacrosimiee mONOXEHHE SBISETCS  JIOKANBHEIM IIPABOBEIM  AKTOM
(I)ﬁBKyHLTypHO-CHOPTHBHOFO yupexnaenus PerunonansHoro otnenenus JJOCAA®
Poccuu Cwmonenckoii obmactu AKBA xny6 «Bosmay (manee-Yupexaenue),
SBIISIOIIMMCS OIIEPAaTOPOM MEPCOHATLHEIX JaHHBIX.

1.2. HacTosiee nonosxxeHue YCTaHaBIMBAET IOPALOK OCYIIECTBICHUS OTIepAIHii ¢
NIEPCOHANBHBIMU JAaHHBIMH COTPYIHUKOB OPraHU3aI[iHy.

1.3. Hacrosinee nonoxxeHue pa3paboTaHo B LIENSX:

° periaMeHTaluM IOpsSOKa OCYWIECTBICHUS OIepallii C IePCOHATBHBIMU
JaHHBIMU COTPYJHUKOB Y UpeXKIeHNS;

o obecrevenus TpeboBammii DenepanbHOro 3akoHa «O  IEPCOHANBHBIX
MaHHEIX» 0T 27.07.2006 N 152-D3 11 MHBIX [IPaBOBBIX aKTOB, PETYIHAPYIOIIX
HCITOJIb30BaHUE IIEPCOHATBHBIX JAHHBIX;

e YCTaHOBJICHWS NIPaB U O0A3aHHOCTEH COTPYIHHKOB YUpPEXIEHUS B YacTH
PaboTHI ¢ IePCOHANLHEIMY JAHHBIMI,

* YCTaHOBJICHHS MEXaHU3MOB OTBETCTBEHHOCTHU COTPYIHHUKOB YUpexkJeHHS 3a
HapyLICHWE JIOKAJBHBIX HOPM, a TaKkKe IIOJIOKEHUH (enepanbHoro,
PErHOHATbHOrO M MYHHUIHUNANBHOTO 3aKOHOIATENIbCTBA, DETYIUPYIOLIHX
HCITOJIb30BaHUE IIEPCOHATBHBIX JAHHBIX.

1.4. Hacrosimee mHonoxeHHe BCTYNaeT B CHIy B MOMEHT €ro YTBEPKICHUSI
OTACNIBHBIM NMPUKA30M TUPEKTOpa Y UPEKAEHUS U JEUCTBYET GECCPOUHO 10 3aMEHEI
HOBBIM JIOKaJTBHBIM IIPABOBBIM aKTOM aHAJIOTHYHOTO Ha3HAYSHHUS.

1.5. KoppexTupoBKa HACTOSINErO MOJNOXEHHS OCYIMECTBIAETCS OTAEIbHBIMH
IpUKa3aMu JUPEKTOpa YUperKIeHHUs.

1.6. Bee coTpynHukH YUpexneHHs 3HAKOMSTCS C HACTOSIIAM MOJOXKEHHEM B
CIIELIMAJIBHOM JKypHaJle y4deTa I10]] PaCIHCKY.

1.7. Orpannvenre HeCaHKIMOHHPOBAHHOTO MOCTYNA K IIEPCOHAIBHBIM NAHHBIM

obecneynBaeTcs Y‘{pC}I(I[eHHeM U CHUMACTCs B MOMEHT UX O6C3JII/I‘{I/IBaHI/I5[, a TaKXxe



[I0 UCTEYEHUH 75 JIeT UX XpaHEHHUs, €Clii MHOE HE YCTaHOBJIEHO 3aKOHOM WU
pelieHreM JUPEKTopa.

1.8. OcHOBHEIM HHGPACTPYKTYPHBIM PECYpPCOM Y UpPEKIEHUS IJIsI OCYLIECTBICHUS
orepaluii ¢ MEepPCOHAIBHBIMU JaHHBIMHU SIBILSIIOTCS MH(OpPMaIMOHHbIE CHCTEMBI,
IpeCTaBIISIONIe CO0OM: |

o KOMILIEKCH aBTOMATH3WPOBAaHHOW OOpabOTKM TEPCOHANBHBIX JAHHBIX
(TIO3BOJISIFOIIIAX OCYIIECTBIISITh ONEpallid C MEePCOHAIbHBIMUA JaHHBIMA B
Bune (GalaoB, NOCTYl K KOTOPBIM pEryJIUPYyeTCsi B COOTBETCTBUH C
ITOJIOXKEHUSIMH JIOKAJIbHBIX IPABOBBIX aKTOB MPEANpPHSITHSA, (delepallbHbIX,
pPETHOHAIBHBIX U MyHUIUITATBEHEIX HITA);

e JOKYMEHTAIMI0O Ha OyMaXHBIX HOCUTENSX (JOCTyH K KOTOPBIM TaKXke
OCYILIECTBIISIETCSI B COOTBETCTBUU C IOJIOXKEHUSMH JIOKATBHBIX IIPaBOBBIX
aKTOB U 3aKOHOIaTenscTBa PO).

2. Kputepun oTHeceHHs HH(pOpMaHU 0 PA00OTHHKAX K NEePCOHATbHBIM

JaHHBIM
2.1. Hacrosiee moj0XXeHUE YCTaHABIMBAET, YTO K IEPCOHAIBHBIM JaHHBIM
paboTHHKa OTHOCSTCS Jitobas mHpopmaius o HeM, B ToM uncie P. WM. O., nara
POXIEHUs, aigpec PETrucTpalyy Wi I[POXUBAHUS, CEMEHHOE IIOJIOXKEHHUE,
obpazoBaHue, ypOBEHb JOXOIOB.
2.3. JlocTOBEpHOCTh IEPCOHANBHBIX JaHHBIX pPabOTHHUKOB  YUpEeXIeHHUS
oTpezieNIsieTCsl HCXO U3 UX U3HAYaJIbHOTO pa3sMEIlleHNs B TAKUX JOKYMEHTax Kak:

e IIACIOPT WJIA HHOM MCTOYHUK, yIOCTOBEPSIOIINYI INIHOCTh PaOOTHUKA;

e TpyHOBas KHMXKa (32 HMCKJIIOUYEHHEM TeX CllydaeB, KOIZla OpraHM3allys
SBIIIETCSA ISl COTPYAHHMKa TEepBbIM paboTonmarenemM, OO y4acTBYyeT B
BOCCTaHOBJICHHUU YTEPSHHON TPYOBOU KHIDKKH );

e CBHUJIETEIHCTBO IEHCHUOHHOIO CTPaXOBaHUS;

e BOEHHBIN OMJIET ¥ MHBIE JOKYMEHTHI BOMHCKOI'O y4eTa;

o JuIUIOM 00 0Opa30BaHUY;

e cBUIeTeabCcTBO 0 Hammuuu MHH.



OrnensHEIM Tprkazom AUpEKTOpa Yupexnenus MOI'YyT OBITh onpez[ener;I UHBIE
AOKYMEHTBI,  KOTOpEIe bacCMaTpuBaroTCs  Kak  HocmTemy JOCTOBEPHBIX
IIEPCOHATIBHBIX JAHHBIX.
2.4. Cotpynnux, OTBEHAOIMUI 3a KaapoBoe ACIIOIIPOU3BOACTBO  Yupesxnenus
obecrieunBaeT HIPOBCPKY  BBIIIETIEPEYHCIIEHHEIX AOKYMEHTOB,  COmepKammux
[IEPCOHAILHBIE TaHHEBIE COTPYAHWKOB, Ha mpemMeT IIOJUIMHHOCTH, a TaKxe
obecrieunBaer IIPH HEOOXOAMMOCTH UX BPEMECHHOE XpaHEHHEe B YCTAHOBICHHOM
IIOPSIIIKE.
3. Onepanuu ¢ NepCOHANBLHBIMY JaHHBIMH
3.1. Hacrosmee IOJIOKEHUE YCTaHaBIIUBa€ET, YTO Yupexnenne OCYIIECTBIISET
CIIEIOImMKE ONEpalliy ¢ MepCOHANbHEMY MaHHBIMHU pabOTHHUKOB:

* TIOJyYeHHe,;

* 006paborka;

e Ilepenaua;

* OnoxupoBanue;

* XpaHeHUe;

e JIMKBUJIALIHS.
3.2. ox nmomyuennem HEPCOHANBHBIX NaHHEIX OHHMAaeTcs IIOCIIeJOBATENLHOCTD

I[GI\/'ICTBI’II\/JI, CBA3aHHBIX C YyCTaHOBIIEHHEM AOCTOBEPHOCTH COOTBCTCTByIOHII/IX

YIOJTHOMOYEHHBIM JIUIIOM quéxczzeHHﬂ.
3.3. ITox nepenayeit HI€PCOHANBHBIX NAaHHBIX TIOHUMAeTCy oIeparus:

° MO anpecHOMy pasMerieHuio COOTBETCTBYIOIMX NAHHBIX HA HOCHTENSX u
CEPBEPax, NOCTYI K KOTOPEIM UMEIOT COTPYOHUKH YUpex neHus 6o TPETHHU
mna;

e IO pasMmenienuro [IePCOHAIBHBIX JaHHBIX B HUCTOYHHUKAX

BHYTPUKOPIIOPaTUBHOIO AOKYMEHTO000poTA;



* IO OIyONMKOBAaHHIO B MHTEpecax NPEANPUATUS IEPCOHANBHBIX NAHHBIX O
pabotruke B CMHU min Ha cepsepax HUHTEPHETA B COOTBETCTBHU C HOPMAMH
3aKOHOJATEILCTBA.

3.4. Ilox 670KMpPOBAHHUEM MEPCOHANBHEIX JAHHBIX [IOHAMAETCS BPEMEHHBII 3anper
Ha OCYIIECTBICHUE KaKUX-THOO ONEpalyii ¢ HepCOHATBHEIMH JaHHBIMH, KOTOPBIE
HaXONATCA B HMH(QOPMALMOHHBIX CHCTEMAaXx OPEANPHUSTUS, B  CIIy4asx,
IPEAYCMOTPEHHBIX IIOJOKCHUSAMH JIOKAIBHBIX IPAaBOBBIX AKTOB VYupexnenus u
3aKOHOZATeNbCcTBA PO.
3.5. Tlom XpaHeHWEM TNePCOHANBHBIX JAHHBIX IIOHUMAETCSI  COBOKYIIHOCTb
ONepalui, HANpPaBIEHHBIX Ha OOGECIeYeHHe MeJIOCTHOCTH COOTBETCTBYIOIIUX
AGHHBIX  [IOCPEACTBOM HX DpasMENeHHS B HH(DOPMAIMOHHEIX  CHCTEMAX
Yupexaerus.
3.6. Ilox muxkBumanmei HEPCOHANBHBIX NAHHBIX IIOHUMAETCSI OIIEPALIAS [0 U3BITHIO
COOTBETCTBYIOIUX NAaHHBIX M3 MH()POPMAIHOHHBIX CHCTEM Yupexnenus, a Takxe
00€eCTIeYeHNIO HEBO3MOKHOCTH MX BOCCTAHOBIIEHHS.

4. Ilopsinok ocymecTBIenus onepaumii ¢ NepCOHAIbHBIMHA JAHHBIMH
4.1. TlomydeHWe NePCOHANBHBIX JAHHBIX (HOKyMEHTOB, Ha KOTOPBIX OHH
3a()MKCHPOBAHEI) OCYIIECTBISETCS HEIIOCPENICTBEHHO OT COTPYAHUKA Y UpEKIeHHSI.
B cny4ae ecnu npenocrasienue COOTBETCTBYIOIUX JAaHHBIX BO3MOXHO TOJBKO OT
TPEThHUX JIUILI, TO COTPYIHUK JOJDKEH JAaTh MIMCBMEHHOE COMVIACHE HA 5TO.
4.2. llpenupusTue He UMeeT IpaBa TpeOOBaTh U MOIIyYaTh HePCOHANBHEIE TAHHEIE
COTPYNHMKa, OTPaXAIOIIME JIMYHBIE AacCHeKTHl €ro JIKH3HH, PEIUTHO3HEIE,
HONUTHYCCKHE, PUITOCOPCKHIE B3TIISIIEL
4.3. ObpaboTka MEpPCOHANBHBIX IAHHBIX COTPYAHHKA MOXET OCYIIECTBISTHCS
TOJIBKO € €ro IHCBMEHHOIO COTJIACHS 334 HWCKIIOYEHHEM Tex CIIy4aeB, dYTO
IperycMOTpeHsl mmoan. 2—11 m. 1 cT. 6 3axkona «O NEePCOHAIBHBIX TAHHBIX) OT
27.07.2006 Ne 152-@3.
4.4. Tlepenaua mepcoOHANBHBIX NAHHBIX COTPYAHUKA OCYLIECTBISIETCS C Y4ETOM

CHeLH(pUKH KOHKPETHON HH(DOPMAIMOHHOH CHCTEMEL.



44.1. Ecma wucnomesyercs tuudposas HMC  (upemHasHaueHHas  uId
aBTOMATHU3UPOBAHHON 00pabOTKU MEPCOHANBHBIX JAHHBIX), TO MEpefaya JaHHBIX
OCYILIECTBIISICTCS 110 3aIMINEHHEIM KaHalaM CBS3H, a TaKXe MPH 3a1eHdCTBOBAHUI
CPENCTB KPUIITO3AITUTHI.

4.4.2. Ecnu ucnonssyercs VIC Ha ocHOBe OyMajXHBIX HOCHTENEH, TO Iepenada
JAHHBIX ~OCYIIECTBISIETCS IIOCPENCTBOM IIEpEMEIEHUs] WIH KOIHUPOBAHHUS
COAEPKUMOTO NaHHBIX HOCUTENEH NpH Y4acTHH COTpPyIHUKOB OpraHuszaiuu,
UMEIOIKUX JAOCTYI K cooTBeTcTByromed MC, KOTOphI ycCTaHaBIHBaETCS
OTIEJIBHBIM JIOKAJIBHBIM ITPABOBBIM aKTOM.

4.5. BIOXMpOBaHUE MEPCOHAIBHBIX JAHHBIX Ha MPENPUATHH OCYIIECTBISLETCS C
y4eToM crienu¢uky konkperHoi MC.

4.5.1. Ecmm wucnomesyercs uupposas HWC, To 6GIOKHpOBaHME NAHHBIX
OCYIIECTBIIIETCS MMOCPEACTBOM 3aKPBITHS JOCTYIIa K (aiiiaM Mmpu 3a1eiiCTBOBAHNI
CPEACTB KPUIITO3AIIUTEL.

4.5.2. Ecnn ucnions3yercs IC Ha 0CHOBe GyMaXkHBIX HOCHTENEH, TO GIOKIPOBAHHE
AQHHBIX OCYIIECTBISETCS MOCPEACTBOM 3aKpBITUS JOCTYIA K COOTBETCTBYIOIIEH
HWC nn4a onpeneneHHBIX TPYIIT COTPYIHUKOB.

4.6. XpaHeHWe NMEePCOHANBHBIX NAHHBIX OCYLIECTBISETCS C Y4ETOM CHEIUMDHUKH
KoHkpeTHOM VC.

4.6.1. Eciu ucnione3yercs mudposas UC, To XpaHEHUE NaHHBIX OCYIIECTBIISETCS Ha
TIIK cotpynHuka OTBETCTBEHHOTO 3@ KAIPOBOE JEJIONPOM3BOACTBO OpraHM3alliH ¢
WHBEHTapHBIM HOMepoM [TK-1.

4.6.2. Ecnu ucnonesyercs MIC Ha ocHOBe GyMa>KHBIX HOCHTeNel, TO XpaHeHHe
JIAaHHBIX OCYILECTBIIAETCS B apXUBe Y UPEIKICHMS.

4.7. Jluksumanms nepcoHaNbHBIX JAHHBIX OCYIIECTBIAETCS C Y9ETOM CIEIH(pUKH
KoHkpeTHoU HC.

4.7.1. Ecta ucnons3yetcs mudposast IC, To TUKBALAIMS JAHHBIX OCYILECTBIIETCS
nocpeacTBoM ux ynanenums ¢ IIK coTpynHuka OTBETCTBEHHOTO 3a KaIpoOBOE

ACIIOIPOU3BOACTBO quexcz[eHHﬂ, a TaKXe CEpBEpa quexcz[em/m.



4.7.2. Ecmu ucnoassyercs MC Ha ocHoBe OyMaXXHBIX HOCHUTEJIEH, TO JIUKBUIAITHS
AGHHBIX  OCYINECTBISIETCA  HOCPENCTBOM YHUYTOXCHUSI  COOTBETCTBYIOIIHX
HOCHTENeH ¢ IOMOMIBIO CIIENUANIEHEIX TeXHUUECKIX CPEICTB.

S. Opranmsanus gocryna NepPCOHAILHBLIM JaHHBIM
5.1. JlocTym K mepcoHanbHBIM TaHHBM COTPYAHUKOB YUpexACHNUS, He TPeOyrOmHii
NOATBEPXKACHUS M HE TTOJIEXKATITHIA OTPaHHYECHUIO, UMEIOT:

e JIHPEKTOD;

° COTPYNHHUK OTBETCTBEHHBIN 3a KaJpOBOE ACIOTIPOU3BOJICTBO;

* COTPYIHHUKH OyXrajrepuu;

* COTPYAHMKH, IPETOCTABUBIINE YUPEIKIEHHUSI CBOU [IEpCOHAIIbHBIE JIaHHEIE;
5.2. JlocTyn K mepcoHamBHbIM AQHHBIM COTPYAHUKOB YUPEKNEHUS I MHbIX JIAI
MOJKET OBITh paspelleH TOIbKO OTIeIbHEIM PacropsLKeHHEM JTUpeKTopa.

6. O6s3annoOCTH COTPYAHHKOB, HMEIOIUHUX JOCTYII K MIePCOHANbHBIM AAHHBIM
6.1. Cotpynuukm Yupexnenus u APYTHe€ JIULA, IMEFOLIHe JOCTYII K IEPCOHATHHBIM
JMaHHBIM, OOS3aHbI:

* OCYWECTBIATH ONEpalyy C IepCOHANBHBIMM NAHHEIMI IIPH  COOJTIOIEHT
HOPM, YCTaHOBJIEHHBIX HACTOSIIHAM HOJIOKeHHEM, a Takxke (enepanbHEIX,
PETHOHAJIBHBIX U MyHHUIMIATBHEIX HITA

* HMH()OPMHPOBATH CBOEroO HCTIOCPEICTBEHHOI'0 PYKOBOIUTENS U JTHPEKTOpa
YupexneHus o HemTaTHBIX CATyallUsiX, CBA3AHHBIX C ONEPALHSIMH C
NIEPCOHATBHBIMYU TAaHHBIMH,

« oOlecrreynBaTh KOH(DUICHIMATIBEHOCTE OIEPAlMH C  MEePCOHATBHBIMU
JaHHBIMU;

 o0ecreyrBaTh COXPaHHOCTH M HCU3MCHHOCTD II€PCOHATBHBIX JAHHBIX B
CllyHac, eCln BHITIONHsIeMAs 3a1a4a He TIPE/IIoNaraeT ux KOPPEKTUPOBKH HUITH

JAOIIOJTHEHH.



7. IIpaBa paGOTHHKOB B 4aCTH OCYIIECTBJICHHS onepanui ¢ NepcoHaAJIbHLIMH

JAHHBIMH

7.1. PaboTHuk VupexmeHus, mepemaBIIHii YUPe)KICHUIO CBOH IIEPCOHAJIbHEIE

JAaHHBIC, UMECT IIPaBO:

Ha TOJIyYE€HUE NOCTyIa K COOTBETCTBYIOIIUM JAHHBEIM B JIOO0H MOMEHT B
OEJIAX OCYIIECTBICHHS HEOOXOJUMBIX OTTEPAIii C HUMU,

Ha OeciuiatHoe NomydeHHe Komuil (aiiioB MM GyMaKHBIX HOCHTENIEH,
COZICPIKAIMX IIEPCOHAIBHEIE JaHHBIE;

TpeOOBaTh OT Y UpeKAeHHUS JOIONHUTENBHOM 06paGoTKH, OJIOKUPOBAHUS HITH
JIUKBUNAIIMH [IEPCOHANBHBIX TAHHbIX, €CIIM OIIePAI[UX C HUIMHU IPOTHBOPEYAT
MHTEPECaM pabOTHHUKA, OCYIIECTRIIIIOTCS HE3aKOHHO, 4 TAKXKE B CIIydae, eCilu
IIEPCOHANBHBIE JAHHBIE HEOCTOBEPHEL;

NONy4aTh OT Y4pex[eHus UHOOPMALHMIO O JIMUAX, MMEIOMMX TOCTYI K
IIEPCOHANBHBIM JAaHHBIM, & TAK)XE O CTATUCTUKE OOpaIleHn it K IeEpCOHAIBHBIM
JAHHBIM C UX CTOPOHBI;

NONy9aTh OT YUpexAeHUs MHPOPMAIMIO O JOMONHUTENLHOH 06paboTke,
OJIOKMPOBaHKY MM JTHKBUIALMH IEPCOHAIBHEIX IAHHBIX, OCYILIECTBICHHBIX

IO HHUITMATHUBE IPEAIIPUATHS.

7.2. PaboTHUKH VYUpexneHHs, WMEIOIIHe JOCTYII K IIEPCOHAJIBHBIM JaHHBLIM

COTPYAHHUKOB quexc;[eHHﬂ, HMEIOT IIpaBo.

Ha IPHOOpETeHHE MONHOMOYMH, HEOOXOMUMBEIX B IEISX OCYILECTBICHHS
OIlepallui C NEPCOHATBHBIMH JAHHBIMU,

Ha N0y eHHUE KOHCYNBTALIMOHHOM IOJNEPKKH CO CTOPOHBI PyKOBOJCTBA H
APYTHX KOMIETEHTHBIX COTPYJHUKOB B YaCTH OCYIIECTBICHUS ONEpalui ¢
MIEPCOHAIIBHBIMU JaHHBIMU;

Ha OTHady PpacIOpsKeHHH U HalpaBlIeHHe IPEIIIUCaHHi COTPYIHUKAM,
[epeflalomuM  IePCOHAIBHBIMM ~ JaHHBIE YUpPEXIEHUs, CBS3aHHBIX C
HEOOXOMMMOCTBIO TIPENOCTABIEHHS JOMOJHUTENBHON N YTOYHSIOIIEH
MHPOPMAIUH B LEISIX 06ECIeYeHHs KOPPEKTHOTO OCYIIECTBIICHUS OTIepalyii

C IICPCOHATIBPHBEIMU JaHHBIMU.




8. OTBeTCTBEHHOCTH COTPYIHHKOB 32 HAapYyILIeHHUs] NPABUJI OCYIECTBICHHS
onepauuii ¢ NepcoHATbHLIMH JAHHBIMH

8.1. CotpynHuky YUpexaeHus IpH OCyILEeCTRICHHH ONepalyil ¢ NepCOHAILHBIMI
AQHHBIMH  HECYT aJAMUHHMCTPATUBHYIO, TIPaXAaHCKO-IPABOBYIO, YTOJIOBHYTO
OTBETCTBCHHOCTH 34 HApyUIEHHWs IIPaBWJI  OCYINECTBICHHUS omepanuii ¢
TICPCOHANILHBIMY. TAHHBIMY, YCTaHOBJICHHBIX HACTOSIIUM IONOXEHHUEM, a TaKiKe
HOpMaMH (efepabHOrO, PErHOHAIBHOTO U MYHULIMTIATBEHOIO 3aKOHOAATENBCTRA
PO.

8.2. IIpaBoBbIE MOCIENCTBHS HapylIeHUH IPaBAJ OCYIIECTBICHHUS OIepanyii ¢
IICPCOHATIPHBIMH ~ TaHHBIMH  ONPENENSIFOTCS HCXOAS U3  JIOKAIBHEIX HOPM

YupexaeHus, a Taxxe MOJ0KESHHIR 3aKOHOaTeILcTBa PD.



